NCKSEC IEP

Transfer IEP

IEP Team receives a
transfer IEP from another
LEA and imports file into
WebKIDDS

YES

Does the IEP
need to be
amended

NO

A

Primary Provider updates
Demographic/Parents/
School Data, Dates and ED
Services, and The
Anticipated Service Chart
and sends to Psych Office

A

Psych Office “adopts” IEP
and faxes COS to the
NCKSEC MIS Clerk. Hard
copy IEP is filed in principal
file

Review and Adoption Process

NCKSEC IEP

IEP team develops an appropriate IEP.
Begins with a draft and ends with a final IEP
which may include handwritten revisions. The
IEP team agrees and signs signature page.

Primary Provider
logs into webKIDSS

contain and enters
handwritten YES ¥ handwritten
revisions revisions into the
database

NO
v

Within 5 school days of IEP,
Primary Provider runs
WebKIDSS MIS Error Check
and submits the Change of
Status (COS) Form and
Signature Sheet to the School
Psych Office

A

v

Psych Office “adopts” IEP,
faxes COS and Signature
Sheet to the NCKSEC MIS
Clerk, and files the hard copy
IEP with original signature

page in the principal file

MIS Clerk “unadopts”

Does the IEP IEP if necessary and
contain MIS errors or YES |—,| corrects [EP errors
concerns? with Primary

Provider, IEP is
adopted again

NO

v

MIS entry is
completed and COS
and Signature <
Sheet is forwarded
to IEP Reviewer

YES, IEP is “unadopted” by the IEP reviewer. The

NO, IEP remains adopted and
no further action required,
positive feedback may be

shared with Primary Provider

as time permits

IEP review checklists, COS,
and signature sheets are filed
in NCKSEC active file.

IE.P 1 revngwed IEP reviewer and corrections are made to the IEP.
using compl_lance If significant corrections constitute a need to amend
and quality the IEP. The primary provider will contact the
?:?lsel::r::il:t:se parent gnd complete an “amepdment betwe_en IEP

meeting” to correct the IEP issue. The primary

provider will correct the issue and inform the IEP
reviewer that the IEP has been corrected. IEP
reviewer will review the corrections and “adopt” the
IEP.
IEP review checklists, COS, and signature sheets
are filed in NCKSEC active file.

Are compliance or
quality assurance
issues present?




